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All concerned to note
Approval may be accorded
Approved

Call for the file

Connect relevant papers

and put up
Consolidated report may

be called for
Decision is awaited

Early action please

Fix a date for the meeting
Further advice may be awaited
Give top priority to this work
| agree

Issue as amended

Keep pending

Kindly acknowledge receipt
Kindly countersign

Kindly instruct further

Kindly look into it

Kindly review the case
Locate the irregularities/
discrepancies

Matter has been examined

Matter is under consideration
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Matter is under investigation
May the proposal be accepted?
May please furnish the

requisite information
Noted and returned

Please discuss/see with papers

Please put up papers early
Please reconcile the
discrepancy in the entries
Please see overleaf

Please speak

Please submit papers without
further delay

Please treat this as most urgent
Proposal lacks justification
Put up for orders please
Reminder may be sent
Sanctioned

Sanctioned as special case

Seen, thanks

Submitted for approval
Submitted for information
Summary of the case is sent

herewith
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